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ARTICLE 23.00 
BUILDING PERMITS  

  
SECTIONS: 23.01 Building Permits Required 

23.02 Application 
23.03 Information on Site Plan 
23.04 Issuance 
23.05 Validity of Permit 
23.06 Expiration 
23.07 Suspension or Revocation 
23.08 Zoning Permits Required 

 
23.01 BUILDING PERMITS REQUIRED.  It shall be unlawful for any person, firm or 
corporation to erect, construct, change, enlarge, alter, repair, move, improve, remove, convert, 
demolish, use, occupy or maintain any building or structure regulated by this ordinance or cause 
the same to be done without first obtaining a separate building permit for each building or 
structure change from the County Office of Planning & Building. (amended by MC-28-13-07  11/6/07) 
  
23.02 APPLICATION.  To obtain a building permit, the applicant shall apply at the County 
Office of Planning & Building.  Every applicant shall: (amended by MC-28-13-07  11/6/07) 
 

(A). Identify and describe the work to be covered by the permit for which application 
is made. 

 
(B). Describe the land on which the proposed work is to be done by legal description, 

street address or similar description that will readily identify and definitely locate 
the proposed building or work. 

 
(C). Indicate the proposed use or occupancy and work proposed. 

 
(D). Be accompanied by a site plan. 

 
(E). Be signed by permittee, or his authorized agent, who may be required to submit 

evidence to indicate such authority. 
 

(F). Give such other data and information as may be required by the County Planning 
Director. 

  
23.03 INFORMATION ON SITE PLAN.  Plans shall be drawn to scale upon substantial paper 
or cloth and shall be of sufficient clarity to indicate the location, nature, and extent of the work 
proposed and show in detail that it will conform to the provisions of this ordinance and all 
relevant laws, ordinances, rule, and regulations. 
 
EXCEPTION:  The County Planning Director may waive the submission of plans, if he finds 
that the nature of the work or change in land use applied for is such that reviewing of plans is not 
necessary to obtain compliance with this ordinance. 
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23.04 ISSUANCE.  The application, plans and other data filed by an applicant for a building 
permit shall be reviewed by the County Planning Director.  Such plans may be reviewed by other 
departments to verify compliance with any applicable laws or requirements under their 
jurisdiction. 
  
If the County Planning Director finds that the work described in an application for a permit and 
the plans, and other data filed therewith, conform to the requirements of this ordinance and other 
pertinent laws and ordinances, the building permit shall be issued. 
  
The County Planning Director may issue a building permit for the construction or use of part of a 
building or a structure before the entire plans for the whole building or structure have been 
submitted or approved, provided adequate information and detailed statements have been filed 
complying with all pertinent requirements of this ordinance.  The holder of such permit shall 
proceed at his own risk without assurance that the permit for the entire building, structure, or use 
will be granted. 
 (amended by MC-28-13-07  11/6/07) 
 
23.05 VALIDITY OF PERMIT.  The issuance or granting of a permit or approval of plans shall 
not be construed to be a permit for, or an approval of, any violation of any of the provisions of 
this ordinance or of any other ordinance of the jurisdiction.  No permit presuming to give 
authority to violate or cancel the provisions of this ordinance shall be valid. 
  
23.06 EXPIRATION.  Every building permit issued under the provisions of this ordinance shall 
expire by limitation and become null and void if the building or work or use authorized by such 
permit is not commenced within 180 days from the date of such permit, or if the building, work, 
or use authorized by such permit is suspended or abandoned at any time after the work is 
commenced for a period of 180 days.  Before such work can be recommenced, a new permit 
shall first be obtained to do so, provided no changes have been made or will be made in the 
original plans and specifications for such work. (amended by MC-28-13-07  11/6/07) 
  
23.07 SUSPENSION OR REVOCATION.  The County Planning Director may, in writing, 
suspend or revoke a building permit issued under the provisions of this ordinance whenever the 
permit is issued in error or on the basis of incorrect information supplied. (amended by MC-28-13-07  
11/6/07) 
 
23.08 ZONING PERMITS REQUIRED.  It shall be unlawful for any person, firm or corporation 
to change the use or occupancy within any building or structure regulated by this ordinance, 
or cause the same to be done without first obtaining a separate zoning permit for each use or 
occupancy change from the Office of Planning & Zoning. If the County Planning Director finds 
that the change described in an application for a permit and the plans, and other data filed 
therewith, conform to the requirements of this ordinance and other pertinent laws and 
ordinances, the zoning permit shall be issued.   A zoning permit shall be subject to the 
regulations of Section 23.06 Expiration and Section 23.07 Suspension or Revocation as outlined 
in this ordinance.  (amended by MC-28-13-07  11/6/07) 


